MBOY HOLLU N217 YTBep)KlIeHo M BBEJICHO B JICHCTBHE
OOKYMEHT NMOAMUCAH npuka3oM Ne 137 or 31.08.2022
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Aupekrop OcTaHkoewny E.B,

IOJIMTUKA
00padoTku nepconHaabHBIX Aanuabix MBOY HOII Ne 17
1. O6mue nosioxkenus

1.1. Hactosmas monutika 06paGoTku nepcoHanbHbix ganasx MBOY HOILI No 17 (nanee —
IMonnTrka) onpesenser menu oGpaGOTKH NEPCOHATIBHBIX JAHHBIX, KaTeropuu M IepedyeHb
00pabaTbIBaeMBIX MEPCOHATBHBIX JAHHBIX, KATErOPHH CYOBEKTOB, NIEPCOHANIBHBIE JIaHHBIE
KOTOPBIX 00OpabarsiBaloTCsi, CHOcoGbl, CpPOKH HX 00paGoTKH u XpaHEHHs, MOPSIOK
YHUYTOXKCHUSA TICPCOHAIBHBIX JAHHBIX NP JOCTHXCHHH Ieled WX 06paGOTKH WIH IpH
HACTYyIJICHHH HHBIX 3aKOHHBIX ocHOBaHWH B MBOY HOIII Ne 17 (nanee — [Ikona).

1.2. JlokasbHble HOPMATHBHBIC AKThI H HHBIE JOKYMEHTBI, PerjlaMeHTHPYIOMIHE o6paboTky
NepCoHaNBHBIX AaHHBIX B [1Ikose, paspabatsiBaores ¢ yueToM mosoxkenuii [To1uTHKH.

1.3. Jleticteue TTOMMTHKH pacipoCTpaHseTcsi Ha NMEpPCOHAIBHBIE JaHHele, Kotopele Illkona
0GpalaTbiBaeT ¢ UCIIONB30BAHHEM U €3 HCIIOIb30BAHMS CPECTB ABTOMATH3AIHH.

1.4. B [NonuTHKe HCIIONB3YIOTCS CHEAYIONIHE TOHSTHS:

* TCpCOHATBHBIC JaHHBIC — JK00as HH(OPMALKS, OTHOCAIIAACS IPSIMO HIIH KOCBEHHO
K ONpeAe]ICHHOMY HJIM  omlpejenseMoMy —(Qusuueckomy Jmmy (cyGnekTy
NEPCOHAIBHBIX JIAHHBIX);

* [EpCOHATbHBIC JAaHHBIC, pa3pelIEeHHbIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
PacrnpoCTpaHeHus, — NEPCOHANBHbIC IAHHBIE, 10CTYI HEOIPAHHYEHHOTO KPYTa JIHIL
K KOTOPbIM MpEIOCTaBICH CyObEKTOM MEpPCOHAIBHBIX IAHHBIX TyTeM Jaud
cornacus Ha 0OpabOTKY NEpCOHAIBHBIX JAHHBIX, pa3pelIeHHBIX cyOBeKTOM
TNIEPCOHANIBHBIX NAHHBIX JUIS PACIpPOCTPAHEHHs B IOPSKE, MPETyCMOTPEHHOM
GezepanphpiM 3ak0HOM 0T 27.07.2006 Ne 152-®3 (B mocnemneii peIaKnuu Ot
14.07.2022) (nanee — 3akon);

* ONEpaTOp MNEPCOHANBHBIX JaHHBIX (omepatop) — Illkona — opuanyeckoe JHLO,
CaMOCTOSITE/ILHO HJIM COBMECTHO C JPYTMMH JIMLAMH OpraHusyiomee u (WiH)
OCymIeCTBIIfIOEee 00pabOTKy NEePCOHANBHBIX AAHHBIX, ONpE/IENSIONee IeNH
06paboTKH NEePCOHANBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, TOJUIEKAIIIX

_ obpabortke, neficTBHs (OnepaLum), CoBepIIaeMbIe ¢ [EPCOHAILHBIMH JAHHBIMH;

* 00paGoTKa NEpPCOHATBHBIX JAHHBIX — JeHCTBHE (ONMEpaIHs) Wi COBOKYITHOCTb
JCHCTBHI (Omepanuif) ¢ NepCOHANTBHBIMM JAaHHBIMH C HCIOJIB30BAHMEM M 0e3
HCIIONIB30BAaHUA ~ CPEICTB  aBTOMAaTM3allMM,  BKIOYas  cGop,  3ammch,
CHCTEMATH3alHIO, HAKOIUICHHE, XpaHeHHe, yTouHeHne (0OHOBIEHHE, H3MEHEHHE),
M3BJICYCHHE, HCIIONb30BaHKe, Ilepejady (pacnpocTpaHEHHe, MpefocTaBiIeHHE,
zocty), oGe3mauBanue, GJIOKAPOBAHHUE, yaleHHe, YHHUTOKEHHUE,



e aBTOMATH3WMpOBaHHas 00pa0OTKa TMEPCOHAJBHBIX JAaHHBIX —  00paboTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e PACHpPOCTPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBHs, HalpaBICHHbIC Ha
PACKpPBITHE TIEPCOHAIBHBIX JTAHHBIX HEOIPEAEICHHOMY KPYTY JIHII,

e MPEAOCTaBJICHHE NEPCOHATBHBIX JaHHBIX — JICHCTBUS, HAIIPABJICHHBIC HA PACKPHITHE
NePCOHATIBHBIX JTAHHBIX ONPEACICHHOMY JIUILY MM ONPEISICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE TNpeKpamieHne 0O0pabOoTKU
IIEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHHEM CIIydYaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX IaHHBIX);

e YHUYTOXXCHHE TIIEPCOHANBHBIX JaHHBIX — JCHCTBUS, B PE3yJdbTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJICPIKAHUE MEPCOHAIBHBIX JAHHBIX B
MH()OPMAIMOHHOI CUCTEME IEPCOHATBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHUYTOXKAKOTCS MaTePUATIbHBIC HOCUTEIIH TIEPCOHAIBHBIX JIAaHHBIX;

o 00e31MYMBaHNE NEPCOHAJBHBIX JAaHHBIX — JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HMCIOJIb30BAHUS JOMOJHUTEIHHONH WH(pOpPMALUU
OIIPEICTINTh TPHHAIICKHOCTh TEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HIePCOHAJIbHBIX JIAaHHBIX;

e UHQOpPMAIIMOHHAS  CHCTEMa  IEPCOHAIBHBIX  JAHHBIX —  COBOKYITHOCTh
cojiepkaiuxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00CCIICUMBAIOIIUX HX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHI U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAs TIepeladya MEepPCOHAIBHBIX JaHHBIX — Iepegada IMepCOHATBHBIX
JaHHBIX ~HA TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYAAapcTBA OpraHy  BJIACTH
MHOCTPAHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMILy  HIIU
MHOCTPaHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NEPCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEePCOHANIBHBIC JIaHHbIE M HE TepeiaBaTh UX TPETbUM JMLaM 0e3 Coryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObGecrnieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COJACPKAIUMU WX
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETIHLCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX IaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. bnokupoBaTe WINM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH WJIM OOE3JTMUNUTh MEPCOHATBHBIE JaHHbBIE 00
o0ecrevynTh MpekpalieHne o0padoTKU U YHUUTOKEHUE MM 00e3IMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENHU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHANBHBIX ITAHHBIX WM OOECIEYUTh MpeKpalieHue
00pabOTKM TEePCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
cormacust Ha OOpabOTKy €ro MepCOHAJIbHBIX MAHHBIX, €CIM HMHOE HE IPEayCMOTPEHO
TOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOIONPHOOPETATENEM WM MOPYYUTEIEM 10 KOTOPOMY



ABJIAETCA CYyOBEKT NEPCOHAJIBHBIX JaHHBIX, WJIM HHBIM corjameHueM Mmexay kool u
CYyOBEKTOM IEPCOHATIbHBIX JaHHbIX.

15.7. Ilpunumarh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JIsi OOECIICUCHUS BBITIOJHCHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMH aKTAMHU.

1.6. [lIxona Bpase:

1.6.1. CaMOCTOATENIBHO OIPENENATh COCTaB M NEPEYCHb MEP, HEOOXOAUMBIX U JIOCTaTOYHBIX
1u1st o0ecTieueHusl BBIIOJTHEHHS 00sI3aHHOCTEH, MTPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH TPABOBBIMH aKTaMH, €CIH WHOE HE MPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JIAHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX 0€3 HX
COIJIacus B CITy4asiX, MPEeIyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB ICPpCOHAJIbHBIX OAHHBIX TPETbHUM
JMaM B ClIydasax, nNpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Ilopyuntbs 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIy C COTJIACHS CyOBEKTa
[EPCOHAJBHBIX JAaHHBIX, €CIM HHOE He NPEeAYyCMOTPEHO (elepaibHbIM 3aKOHOM, Ha
OCHOBAaHMHM 3aKJII0YaEMOTr0 C 3THM JMIOM Aorosopa. Jlumo, ocymiectisioniee o0paboTKy
[EPCOHATBHBIX JAaHHBIX M0 nopydeHuto I1Ikoibl, 06s13aHO cOOMOAATh MPUHIMITEI U ITpaBUIIa
00pa®OTKHM  MEpPCOHANbHBIX  JIaHHBIX,  HPEIYyCMOTPEHHblE  3aKOHOM,  COOJIIOJATh
KOHQUIEHIIMATBHOCTh ~ MEPCOHAJBHBIX  JAaHHBIX, MPUHUMATh HEOOXOJUMBIE  MEpBI,
HalpaBJIEHHbIE HAa 00eCIIeYeHNE BhIMOJIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHMKH, pOIMTENM HECOBEPIIEHHOJETHUX  YYaIIMXCs, HHBIE CYOBEKTHI
MePCOHANBHBIX JIAHHBIX (ajiee - CyObEKThI MEPCOHATIBHBIX TAHHBIX) 00S3aHbI:

1.71. B cnyyasx, MpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasisaTh [llkome
JIOCTOBEPHBIE IIEPCOHAJILHBIE JaHHBIE.

1.7.2. I1pu u3MeHeHUN NEePCOHANBHBIX JAAHHBIX, OOHAPY)KEHUHU OIIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTEIpHO coobImaTs 00 3toM 1lIkoite.

1.8. CyOBeKTbl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUIylocs OOpabOTKM CBOMX NEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. TpeGoBath oT IlIKONBI yTOYHUTH TMEpPCOHATBHBIC HaHHBIC, OJOKHPOBATH WX WA
YHUUTOXKUTH, €CJIM TIEPCOHAIBHBIE JAHHBIE SBIAIOTCA HENOJIHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYUEHHBIMHU WJIM HE SBIIAIOTCS HEOOXOAMMBIMH IS 3asBJICHHON
e 00paboTKH.

1.8.3. JlomomHUTH TeEpCOHAIbHBIE JAHHBIE OIIGHOYHOTO XapakTepa 3asBIICHHUEM,
BBIPA)XAIOLTIM COOCTBEHHYIO TOUKY 3PECHUSI.



1.8.4. Ob6xanoBats aeiicTBust wiu Oe3xneiictBue LIIKombl B YMOJTHOMOYEHHOM OpraHe IO
3alUTe MpaB CyOBbEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. [IpaBoBbIe OCHOBAHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM NEPCOHANBbHBIX NaHHBIX B lllkone sBisrOTCS
yCTaB U HOPMAaTHBHBIE IIPABOBBIC AKTHI, Ul WCIOJHEHUS KOTOPBIX U B COOTBETCTBHM C
koTopbiMH LlIkoma ocymecTBisieT 00paboTKy NEpCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil KOJEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKThI, COACpPKALIUE HOPMBI
TPYAOBOTO IPaBa,

e bBI1o/UKeTHBIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

e ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®03 «O6 obpazoBannu B Poccuiickoit
denepaniun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIC AKThI;

e COUHMAIIBHOE, TMEHCHOHHOE U CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®enepanuy;

e 3aKOHOJATEJIIBCTBO B Ccdepe Oe30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3aIIMIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM NepCOHANBbHBIX MaHHbIX B Illkonme Taxxke
SIBJIIOTCS  JIOTOBOPBI C  (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacus, IOBEPEHHOCTH)
yyaluxcsi U pojuTenedl (3aKOHHBIX TMPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YUalUuXCs,
coryiacust Ha 00paboOTKy MMEePCOHAIBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, OPSAI0K YHHUTOKCHHUS NEPCOHAIBbHBIX JAHHBIX

1. Hean o0padoTKu: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM IPOrPaMMaM HAYAJIBHOI'0 00111ero, OCHOBHOI0 0011er0 U CpeIHero
o01ero odpasoBaHms, J0NOJTHUTEJbHBIM 0011€00pa30BaTe/IbLHBIM IPOrPaMMaM

Kareropun IIepcoHanbHbIC TaHHBIE CrenuanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e MACMOPTHBIC JAHHbIC;

e ajpec PErucTpalyy M0 MECTy
KHUTEIbCTBA,

e azpec (GaKTHYECKOTO MPOKUBAHNUS,

e KOHTaKTHbBIC JAaHHBIC;

e WHJWBUIYaIbHBIA HOMEP
HaJIOTOILIATE B IINKA,;




e CTpPaxoBOH HOMEpP WHIMBUIYaTHLHOTO
nuresoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4aroIerocs u pyrue CBeJCHHU,
o0pasyrommecs B mporecce
peanuzanun 00pa3oBaTeIbHON
MPOTrpamMMBl;

e WHBIC IEPCOHAIILHBIC JIAHHBIC,
penocTaBisieMble GU3NICCKUMU
JIUIIAMH, HEOOXOIUMBIE IS
3aKIIFOYCHUS U UCITOJTHCHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJIATEIILCTBA B cdhepe
o0Opa3zoBaHus

Kareropun OOyuaromiecs, X poAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHH NMEPCOHAIBHBIX JAHHBIX B )KYpHAIIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIEN B 3aBUCIMOCTH OT
XpaHeHus TUIA TOKYMEHTa, B KOTOPOM COJIepXKaTCsl NePCOHAIbHbIE JaHHbIE
ITopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMNBAHUS
YHUYTOXCHHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MNEPCOHATIBHBIX TaHHBIX

2. llesab 00pabdOTKHU: BHINOJIHEHUS! (PYHKIUI M MIOJTHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLIEHHMSAX, B TOM YHcJIe 0013AaHHOCTEH 110 OXpaHe TpyAa

Kareropun [lepconanbHble JaHHBIE Cneunanbuble | bBuomerpuueckue
TAHHBIX MIEPCOHAIIbHBIC | IEPCOHATBHBIE
JaHHBIS JaHHBIS
[lepeuenn e (amunus, UMs, OTYECTBO; Ceenenus o N3o6paxeHune Ha
JTAHHBIX e TIOJ; COCTOSIHUH dboTo u
e TPaXIAHCTBO; 310pPOBbS BHJICO3AIHCH,

e JIaTa M MECTO POXKICHUS,

e u3obOpaxenue (pororpadus);

e TACIHOpPTHHIC JIaHHEIC;

e ajpec PEerucTpalIyu 1o
MECTY JKHTEIIbCTBA;

IMMOJIYYCHHBIX C
KaM¢Cp Ha6J'IIO)IeHI/I$[




e azpec PaKTUIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHEIE JaHHEIE,

e WHJIUBHIYAILHBIA HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIMBHIYJIBHOTO
nuresoro cuera (CHUJIC);

e CBeJlleHUs 00 0Opa3oBaHUH,
KBaJIM(pUKAITH,
npodecCuoHAIbHON
IIOJITOTOBKE M IOBBIIICHUU
KBaTM(UKaIUH,

e CEMEHMHOE ITOJI0KEHHE,
HaJIM4UeE JIETEH,
POJICTBEHHBIC CBSI3H,

e CBEJCHHUS O TPYIOBOM
JIEATEIIbHOCTH, B TOM YHCIIE
HaJIM4YHMe TIOOIIPECHHH,
HarpaxacHui u (1im)
JTUCITUATTHHAPHBIX
B3BICKaHHUH,

e JIaHHBIC O PETHUCTPAIUU
Opaka,

e CBEJICHHUS O BOMHCKOM YYETE;

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHUA 00 yJepxKaHUn
AJTUMEHTOB,

e CBEACHUS O JIOXOJE C
MPEIBIIYIIEero MecTa
paboThI;

e WHBIC IEPCOHATBHBIE
JaHHbBIE, PEOCTaBIsIEMbIC
pabOTHHKaMU B
COOTBETCTBHUHU C
TpeOOBaHUSIMU TPYIOBOTO
3aKOHOJIaTeIbCTBA

Kareropun PaboTHHKH, KaHAMIAThl Ha Pab0Ty (COMCKATEIH)

CyOBEKTOB

Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeNICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHMS NEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
nH(pOpPMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikoub1




Cpoxu

B Teuenue cpoka neicTBus Tpya0BOro gorosopa. st KaHIUIATOB — B

o0paboTku TEYCHHE CPOKA, HEOOXOUMOTO ISl PACCMOTPEHHS KaHAUIATyPhl U
3aKIJIFOUCHUS TPYIOBOTO JIOrOBOpa

Cpoku B TeueHne cpoka, yCTaHOBJICHHOIO HOMEHKIIATYPO#l JIe/ B 3aBUCUMOCTH OT

XpaHeHUs TUTIA JOKYMEHTa, B KOTOPOM COJIepPKATCS MePCOHATbHBIC JAHHBIE, B TOM
quClIe B COCTAaBE JUYHBIX 1ei — 50 jer

[Topsimok B cootBercTBuM ¢ [TopsSaKOM YHHUTOXKEHUS U 00C3TUIHBAHHS

YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUTIA HOCHUTEIIS

IEPCOHATTBbHBIX TaHHBIX

3. Hesb 00padoTKU: peajn3anusi rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIH MoJIydaTesieM KOoTopbix sBisiercs Llkona

Kareropun [lepconanbHble TaHHBIE
TAHHBIX
[lepeuenn e (amunms, UM, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIE IaHHBIC;
e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbBIC JAHHEIE,
e HMHIMBHUIYaJbHBII HOMEP HAJOTOIIATEIbIINKA,
e HOMEp pacyeTHOrO CUeTa,;
e HOMep 0aHKOBCKOMW KapThl;
e MHBbIE IEPCOHATIbHBIE JAHHBIE, IPEJOCTaBIsAEMbIE (PU3NUECKUMHU
JUIIaMH, HEOOXOJMMBIE JUTS 3aKITFOYCHHUST M HCTIOTHEHHUS
JIOTOBOPOB
Kareropun KonTtpareHTsl, mapTHepbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHCIe!
e TIOJIyu€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKITFOYEHHOTO JIOTOBOpa
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl JIe)1 B 3aBUCIMOCTH OT
XpaHEHHS TUIIA TOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHBIEC JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TMYMBAHUS
YHUYTOXKEHUS | IEPCOHAIBHBIX HaHHBIX L[IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATTBbHBIX JaHHBIX




4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun IlepcoHanbHble TaHHBIC
TAHHBIX
[lepeuenn e (amunms, UM, OTYECTBO,
JTAHHBIX e TIACIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHUS;
e KOHTAaKTHbIC JAHHbBIE
Kareropun [Tocerutenu Ikonb
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;
e BHECEHHS MEPCOHATBHBIX IaHHBIX B KYPHAJbI, PEECTPHI U
MH()OPMAIIMOHHBIC CUCTEMBI M IOKYMEHTHI [11k0ITb1
Cpoku B teueHune nepnona Hax0XKACHUS OCETUTEN HA TeppuTtopuu 1IKomsl
00paboTKu
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA JOKYMEHTa, B KOTOPOM CO/Iep KaTcs ePCOHAIbHbIE JAHHBIE, B TOM
yrcne MuHUMYM 30 JIHEW B OTHOIICHHUH 3amucei KaMep BUICOHAOTI0ICHHS
ITopsnox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHHUS U 00E3TUIHBAHUS
YHUYTOXKEHHUSI | TEPCOHATBHBIX NaHHBIX [1IKOIBI B 3aBUCHMOCTH OT THIIA HOCUTEIS
MEePCOHANBHBIX TAHHBIX

4. YciioBusi 00padoTKH MepPCOHAIBHBIX JTAHHBIX

4.1. Illxoma ocymiecTBIsieT cOOp, 3amuch, CHUCTEMAaTHU3allMI0, HAKOIUIEHHWEe, XpaHEHHE,
yrounenue  (OOHOBJEHHWE, HW3MEHCHHE), UW3BJCUCHHWE, HCIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, PEAOCTaBICHHE, IOCTYI), 003 IMYMBaHNEe, OJOKUPOBaHKE, yIAJICHUE U
YHUYTOXKEHHE TIEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM O
MEPCOHANBHBIX TAHHBIX M JTOKAIBHBIMH HOPMATUBHBIMU akTaMu [1IkobI.

4.2. Bce nepconanbhbie nannbie [llkona momydaeT otr cyObekTa NMepcOHANBHBIX JaHHBIX, a B
clyJasix, Korjaa cyObeKT MepCOHAIbHBIX JAHHBIX HECOBEPIICHHOIETHHI, — OT €r0 POIUTENeH
(3aKOHHBIX TIpeCTaBUTEICH).

4.3. Tlomyyenne u 00paOOTKY TEpPCOHAIBHBIX JAHHBIX, PA3PELICHHBIX CYOBEKTOM
MEPCOHATBHBIX MaHHBIX ISl pacrnpoctpaHeHus, lllkoma ocymecTBiseT ¢ coOMIOIeHUEM

3a1peToB U YCHOBHﬁ, npeaAyCMOTPCHHBIX 3aKOHOM.

4.4. [llxomna oO6pabaTeIBacT MEPCOHATBHBIC TaHHBIC!



o 0€3 UCIOJB30BAHUS CPEACTB ABTOMATH3AIIHH;

e C HUCIOJb30BAHUEM CPEJCTB ABTOMATH3allMM B MporpamMmax M HMHPOPMALUOHHBIX
cucremax: «1C: 3apruiara u kajaps», «1C: JlokyMeHTO0O0pPOT», «DIEKTPOHHBIN
naeBHUK», LIUT «<ABEPCy.

XpaHeHHe IEPCOHAIBHBIX TAaHHBIX.

45.1. Illkona XpaHUT NEPCOHAIbHBIC NaHHbIE B TEUEHHE CPOKa, HEOOXOIMMOTO JUIS
JOCTHIKEHUS Lienel uX oOpaboTKH, a JOKYMEHTHI, COJIepKalllue IePCOHAIbHbIC JTaHHbIE, — B
TEYEHHUE CPOKA XpaHEHUs JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKJIATYpOH JIeN, C Y4ETOM
apXMBHBIX CPOKOB XPAHEHMS.

4.5.2. TlepcoHanbHble NaHHbIE, 3aUKCUPOBAaHHBbIE Ha OyMa)KHBIX HOCUTENSIX, XPAaHATCA B
3amMpaeMbIxX mKadax 00 B 3aITMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.

45.3. TlepcoHasbHBIE JaHHBIC, O0OpabaTbIBaeMble C  UCIOJIL30BAaHUEM  CPEICTB
aBTOMATH3AIlMK, XPAHATCS B TAKOM TMOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIIOUUTH
HETMPAaBOMEPHBII WM CIy4allHBIA TOCTYII K HUM, YHUYTOXKEHHUE, H3MEHEHHUE, OJIOKMPOBAHUE,
KOIMPOBaHUE, MPEJOCTaBICHHE, PACpPOCTPAaHEHHE MEPCOHAIBHBIX JIaHHBIX, a TAK)Ke HHbIC
HCIIPAaBOMCPHBLIC I[GIZCTBHSI B OTHOLICHUU NICPCOHAIIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00Pa0OTKY MEePCOHANBHBIX AaHHBIX B IIIKoie, mpekpalamT ux
00pabaTbIBaTh B CIEAYIONINX CITydasx:

e JIOCTUTHYTHI IIeJIM 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coracusi Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX;
e O0OTO3BaHO cOrjlacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MEepCOHAIBHBIX JaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoOHabHBIX JaHHBIX!
4.7.1. llIxona obecrieynBaeT KOHPUACHINAIBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepenaet NepCoOHABHBIC TJAHHBIC TPETHUM JIUIAM B CICAYIONUX CITydasx:
e CYOBEKT NMEepCOHATBHBIX JIAHHBIX Jall COTJIacke Ha mepeaady CBOUX JaHHBIX;
e TIEpeNaTh IaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B paMKaX YCTaHOBJICHHOW MPOIEAYPBHI.

4.7.3. llIxona He OCYyIIECTBISAET TPAHCTPAaHUYHYIO Nepeavy NepCOHAIbHBIX JaHHBIX.

5. AKTyajm3aumsi, MCIpaBJieHHe, yAajleHHe U YHHUYTOKeHHe MEePCOHAJTbHBIX JTaHHBIX,
OTBETHhI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

5.1. B cnyuae mnpenocTaBieHUS CYOBEKTOM TMEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npeAcTaBuTeNeM (AKTOB O HEMOJHBIX, YCTapeBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX TEPCOHANBHBIX MaHHbIX Illkona akTyalu3upyer, HUCHpPAaBIseT, OJOKHPYET,
yaanseT UM YHUYTOXKAeT UX U YBEJOMIIIET O CBOMX JEUCTBUAX CYOBEKTa MEPCOHAIbHBIX
JTAHHBIX.



5.2. Ilpu noctrxeHuu 1esei 00pabOTKU MEePCOHANBHBIX JaHHBIX, a TAKXKE B Cllydae OT3bIBA
CyOBbEKTOM IMEpPCOHANbHBIX JIAaHHBIX COIVIacus Ha OO0pabOTKy NEpCOHANbHBIX JTAHHBIX
IIEPCOHANIbHBIE IAaHHBIE MOJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE IIPELYCMOTPEHO JOTOBOPOM,
CTOpPOHOM, mony4atesneM (BbICOIONIpUOOpETATENIeM) IO KOTOPOMY SIBJISIETCSI CYOBEKT
[IEPCOHANIBHBIX TAaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkallUuX MEePCOHAJIbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUM C IIOpSIIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS 1EPCOHATIBHBIX
naHHbIX [IIkoibl B 3aBUCMMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MeJIbYEHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOIO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa MEpPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEACTABUTEIS
Ikona coobmaer emy uHpopmanuo 06 00paboTKe MEpCOHATBHBIX AAHHBIX CyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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